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 Cox & Palmer is committed to diversity and inclusion in the 

Workplace and is a member of the Law Firm Diversity and 

Inclusion Network (LFDIN) and Pride at Work Canada. 
 

 

Assistant Controller| Halifax 
 

Cox & Palmer is a full-service, top-ranked Atlantic Canadian law firm with the knowledge 

and experience clients rely upon for solid legal solutions. The firm prides itself on a collegial 

work atmosphere and supportive team environment. We hire self-motivated, team-minded 

individuals with a strong work ethic, integrity and a commitment to client service.  

 

Under the direction of the CFO, the Assistant Controller will assist in the oversight of the 

daily finance and accounting operations of the firm and will provide leadership to the 

accounting team while adhering to the quality standards set by the firm and ensuring 

compliance with Canadian accounting standards. 
 

Summary of Responsibilities 
 

• Assist in overseeing the day-to-day accounting operations and provide guidance and 

mentorship to the team fostering an environment that strives for excellence, 

innovation, enthusiasm and positivity; 

• Take a leadership role with the accounting team who are responsible for the full 

accounting cycle including trust desk, A/P, A/R, collections, general ledger, cost 

recovery and payroll posting; 

• Assist with all aspects of the accounting area and ensure the month close is 

completed accurately per Canadian accounting standards and within the monthly 

close cycle, including the preparation and review of all account reconciliations and 

key accruals; 

• Assist with providing monthly, quarterly and year-end analysis; 

• Support the CFO by preparing operational and financial analyses, forecasts, key 

metrics reporting, and dashboard reports; 

• Assist in the budget process and ensure budget objectives are achieved by 

scheduling expenditures, analyzing variances and initiating corrective actions; 

• Assist with the preparation of yearend work papers and financial reporting for the 

auditors; 

• Assist to develop, implement and maintain the firm’s financial policies and 

procedures in accordance with best practices of internal control, accounting 

standards and business management; 

• Maintain strong relationships with our commercial banking partners; 

• Draft and recommend for approval, finance policies, processes and procedures; 

• Perform any other duties as assigned. 
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Skills and Experience  
  

• Exercise sound judgement and problem solving; 

• Excellent people and communication skills; 

• Ability to work in a fast-paced and high-pressure environment; 

• Complete complex assignments with minimal supervision; 

• Ability to multi-task and prioritize competing deadlines; 

• Exercise critical thinking, with attention to detail and consistently produce high-quality 

work; 

• Self-starter with the ability to work independently in a dynamic environment; 

• Flexible, reliable and works well in a team environment; 

• Strong organizational and personal skills with the ability to meet tight deadlines. 

Qualifications   

• Bachelor’s degree in accounting, finance, business administration or similar field; 

• At least three to five years of work experience in an accounting role; 

• Completion of a Chartered Professional Accountant (CPA) designation or current 

enrollment in the CPA program; 

• Expert knowledge of MS Office, especially Excel. 

Compensation and Benefits 
 

Cox & Palmer provides a competitive compensation and benefits package including: 

 

• Health, Dental, Life and Disability Insurance, Employee Assistance Program, Health 

and Fitness Allowance 

• Group RRSP, Pension and TFSA programs 

 

Salary will be commensurate with experience and skills. This position will remain posted until 

successfully filled.  

 

Qualified candidates interested in this position should send a covering letter and resume to: 

 

 Shirley Thomson, Human Resources Manager 

halifaxrecruiting3@coxandpalmer.com 


